Brevard County Planning & Development
How to Register for a New BASS User Account
BASS Website: www.brevardfl.gov/BASS

For Technical issues contact AccelaSupport@BrevardFL.gov

1. Visit BASS website and select Register for an Account.

I Register for an Account I'\J‘EII!I

-

Registered User Services Login

User Name or E-mail:
Password:

[C] Remember me on this computer

I MNew Users: Register for an Account I

Helpful Links:

How To Register

2. Confirm that you have read the General Disclaimer and continue registration.

Please review and accept the terms below to proceed.

General Disclaimer ~
While the Agency attempts to keep its Web information

accurate and timely, the Agency neither warrants nor makes
representations as to the functionality or condition of this

Web site, its suitability for use, freedom from interruptions or

from puter virus, or non-infringement of proprietary
wb materials have been compiled from a variety of v

5 and are subiect to chanae without notice from the

[l I have read and accepted the above terms.

comersraen: B
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3. Complete Account Registration Login Information
NOTE: Keep the information for your records.

Account Registration:
Enter/Confirm Your Account Information

* indicates a required field

Login Information

*User Name:

Bass.User123

* E-mail Address:

testbassuser@gmail.com

* Password:

*Type Password Again:

snssssnsans

* Enter Security Question

SecurityQuestion

* Answer:

SecurityAnswer

Contact Information

Choosa how to fill in your contact information.

e R

a. User Name and Email Address must be unique for each user
b. Password (8-20 characters)
c. Security Question and Answer are required to reset your password if needed

d. Click Add New

4. Select Contact Type and Continue

Select Contact Type X

If you are a licensed professional and will
associate your license to this account, please
select 'Applicant’. All others, please select
‘Contact’.

* .
TYPE | contact v

[ Continue [LETE

a. Contractors select Applicant

b. All others select Contact
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5. Complete required Contact Information

The information you entered is not found. Click Continue to

create a new account. Click Cancel to change the information

Contact Information
*First: Middle: *Last:

BassUser Test

Name of Business:

BassUzer Test Company

* Address Line 1:

123 Main St

= City: *State: *Zip:

Viera FL v 32940

* Primary Contact Number Secondary Contact Number b
3216332070

* E-mail:

testbassuser@gmail.com ’ a
m Discard Changes

a. Click Continue

b. Pop-up message box might be at the top of the page. Click Continue again.

6. Contact added successfully.

Verify Contact Information is correct, edit if needed and click Continue Registration

Contact Information

Choose how to fill in your contact information.

«" Contact added successfully.

BassUser Test

BassUser Test Company
testbassuser@gmail.com
Primary phone:3216332070
Secondary Phone:

123 Main 5t

Viera, FL 32940

gy A
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7. Your account has been successfully created; however, Email Verification is required.
You will receive an email from “noreply@brevardcounty.us” with subject “Your New
BASS Account Email Verification”. If you do not receive an email, check your Junk or
Spam email folder. Add the email address to your contacts to receive future emails.
You MUST click on verification link in the email to be able to login to your account.
For technical issues contact AccelaSupport@BrevardFL.gov

m Building Development Enforcement

Your account has been successfully created.
We sent you an E-mail with a link to verify your account.

E-mail verification required.

You will receive an E-mail shortly from Brevard County
(noreply@brevardcounty.us). If you do not receive an E-mail, please
check your Junk or Spam E-mail folder and add this E-mail address to
your contacts to receive future E-mails.

You MUST click on the verification link in the E-mail to be able to login
to your account.

For technical issues contact AccelaSupport@BrevardFL.gov

8. After clicking on the verification email link you will be rerouted to the Login page. You
may now login to schedule inspections and view records. Your user name will be
displayed in the user name field. You will receive an email confirming the registration.

NOTE: If you want to pay fees or create applications you must ADD a License to your
account. The License must be an active Contractor License with up-to-date insurance.
For instructions refer to BASS website under Helpful Links: How To Add A License.

m Building Development  Enforcement

Advanced Search «

Registered Users Login

Thank you for registering for a BASS user account. This account
may be used to search records and view the record details or
schedule inspection (on building permits).

If you want to pay fees or create applications* you must Add a
License to your account. The license must be an active
"contractor license” with up-to-date insurance. For instructions
click on How to Add a License.

*For a full list of available building applications, click on BASS
nformation

For technical issues contact AccelaSupport@BrevardFL.gov

Registered User Services Login

User Name or E-mail:

Bass.Us=r123

Password:

Remember me on this computer

‘we forgotten my password
New Users: Register for an Account
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